Omeka Worksheets
ITEM Metadata: Define if/how you will use each field below.
	Dublin Core Field
	Description
	Field definition for your project

	Title
	Name the resource
	 

	Subject
	Topic of the resource. You can use the Library of Congress subject headings or create your own.
	 

	Description
	 Use 2-3 phrases or sentences to describe item, especially visual material
	 

	Creator
	Author, artist, interviewer/interviewee, etc.
	 

	Source
	Archive, book, or other source of the item
	 

	Publisher
	Entity responsible for making the resource available
	 

	Date
	Date of item's creation or event
	 

	Contributor
	Donor or team member who adds item
	 

	Rights
	What rights and restrictions pertain to the item? Can someone download it, reuse it, view the physical item, etc.?
	 

	Relation
	A related resource in Omeka site or external
	 

	Format
	Physical format: dimensions or original digital file type (mp3, wav, etc.)
	 

	Language
	 
	 

	Type
	Optional: Choose one of the 14 Omeka Item Types (list is on the next page)
	 

	Identifier
	Unique name
	 

	Coverage
	Location & time period/date
	 



COLLECTION Metadata: Determine which fields to use if you decided to add your items to Collections.
	Dublin Core Field
	Description
	Field definition for your project

	Title
	Name the resource
	 

	Subject
	Optional: Topic of the resource. You can use the Library of Congress subject headings or create your own.
	 

	Description
	 Optional
	 

	Creator
	Optional
	 

	Source
	Optional: Archive, book, or other source of items in the Collection.
	 

	Publisher
	Optional: Entity responsible for making the resource available
	 

	Date
	Optional: Date (range) of items in the collection.
	 

	Contributor
	Optional: Donor or team member who adds item
	 

	Rights
	Optional: What rights and restrictions pertain to the item? Can someone download it, reuse it, view the physical item, etc.?
	 

	Relation
	Optional: A related resource in Omeka site or external
	 

	Format
	Leave blank unless all items are the same format (text documents, photographs, etc.)
	 

	Language
	 
	 

	Type
	Leave blank unless all items are the same
	 

	Identifier
	Unique name
	 

	Coverage
	Location & time period/date(s)
	 



Potential Collections
	

	

	

	

	

	

	

	



TAGS Brainstorming:
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[bookmark: _GoBack]Other Examples: Musical Score 
(You will need to add this Item Type if you want to use it)    [image: ]


Team Project Plan:
Site Title:

Description:



Team members and roles:



Materials to include:



Audience:



Purpose:

Appearance: See omeka.net/showcase for ideas.
Colors (Background, Text, Buttons):

Header (Image, Icon, Logo, etc.):

What should the home page look like? (describe or sketch below)
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Potential Exhibit Topics
	

	

	

	

	

	

	

	




Sketch some ideas for exhibits below:
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Descrption
‘Aresource consising primariy of words or reading. Examples include books, ltters, dissertations.

poems, newspapers,aricles, archives of maling sts. Note that facsimiles or images of texts are il
of the genve Text.

A seies of visualrepresentations imparting an impression of mton when shown in suzcession.
‘Examples include animatons, movies,television programs,videos, zoetropes, or isual output from
2 simulaton.

Aresourcs containing historica informstion obtained in interviews with persons having fisthand.
knoviedge.

‘Aresource primary ntended to be heard Examples include a music playback s format,an audio
‘compactdisc and recorded speech or sounds.

Astatic visual representation. Exampls include paintings drawings, graphic designs, plans and
mapa. Recommendd bt practice is 1o asign the yps Text o images of textusl matarils.

‘Aresource comprising of a web page or web pages and al related assets(such as images.sound
nd video fles. stc ).

Anon-persistent,time-based occurrence. Metadata foran event provides descriptive nformation
thatis the basisfor discovery of the purpose, locaton, duraton, and responsible agents associated
with an event Examples include an exhbiton, webeast. conference, workshop, open day.
performance, battle, val wedding, tea paty. conflagration.

Aresourcs containing textual messsges and binary ttachments sent slectonically from one
person to anather or one parsan ta many people.

A resourcs that gives 2 detailed description of 2 course of instruction.

Alink,orreference, t another resource on the Intemet.

Aresource requiring nteraction from the user to be understood, executed, or experienced.
‘Examples include forms on Web pages, pplets, multimedia leaming objects,chat services or
virual realty smvironments.

Data encoded in a defined structure. Exampls include s, tables, and darabases. A dataset may.
be useful or direct machine processing.

A inanimate, three-dimensional objector substance. Note that dgial representations o, or
surogates fo.these objects should use Moving Image, St Image. Textor one of the other types.

Asystem that provides one or more functions. Examples include: photocopying senvice, a banking
service, an authentication service, nteribrary loans, 2 739.50 or Web server.

A computer program in source or compled form. Examples include a C source file, MS-Windows
exe executable or Pel script
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